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OFFICE OF PERSGHNEL MghORANDUM No, 7~ 77°~

SUBJECTs  Overslotting for Purposes of Processing and z&ﬁering
Individusls on Imiy with #lements of /i

1., GENERAL
The following procedurss impelement an agresment with the Offiee of
tha Teputy Director (Intelligence) whereby "Texporary Identiecaleidditlonsl®
positions will be established for DD/I in order ihat they mey maintsin
their current strenyth at or close 1o the actual authoriged strength,
Individaal components of the Di/I shall be permitted to exceed their
carrent cellings for recruitment, processimg and entrance~-on-duty purposes
s0 leng a3 the oversll iu/l on-duty ceiling is not excosded., This agrae~
ment covers the use of positions which ars IZable (i.e. group type jobs)
and doss not provide for the double incumbency of key (one of a kind)
technical or supervisory positions, sxcept as indicated in this instruction.
2. PROCEDURES: -wltdple-incurbency of IAable Fositions in Byl
&, Prosessing of Fersonnel sctions
(1) Hhequest for Persounel Actioen, 8F-52, will be prepsred
in accoerdance with normal procedures except that the
pesition number will consist of the basic number of the
TAsble position followed by the diglts .99, This will
identify the sction as inwolving a2 tenporary identicsl
additional pogition. In ihe remarks section of the SPw52
& statement will be made which will justify the action
requasted,
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T/0 Listing Intel, Officer »/,w-w /B8
Intel, Officer¥ 08-136-5* ‘58,01
ﬁfmnry I& Actions Intel, Ofﬁcar‘l CS-138=5" 53,99
{any number).

The Placement Officer servicing the couponent will be
rezponsible for authorising the establishment of the
temporary I4 position. The action will be processed
routinely without referrsl toc Cud unless position has been
flageed, Position Control Section will woniter these
everslottings and insure ihat the oversll DD/I ceiling is
net exceeded. Cervice Record Card for the erployes and
Identifiecstion Strip for the Temporary IA poeltion will be
established, These will be filed irmedistely following the
last regular IA 1/U position, bearing the zame basic
pesition pumber in ths organizational unit concerned, Upon
each such position being vacated, identification strip will
be removed, thereby automatically tancelling the temporary
position,

Temporary IA positions thus established will not Bppear

on the regelar T/0. iowever, the nemes of personnel en-
cumbering these positions will be grouped by gach basie
pozition mumber on the Guarterly 7/0 and iacumbency 1isting,
The digits .99 will readily identify personnsl in "te: porary
IA" svatus, and the I/0 run willinclude date as {o name,
cceupalional code and grade. |

then reglar 1/0 positions become avsilsble for
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IA to them, Office of Personnel will shift such personnel
to the regular T/0 position. Since only the position
mumber is involved, no need exists for SF=52 to be initimted
by opersting office and subsequent detalled processing to
be done., The Position Cortrol Section will initiate 2
weekly listing reporting this typs of change with coples
distributed to the operating office, idachine Hecords,
employes file and Fiscal or Finance Division,

b, Specisl Procedures for Xey (One of a ¥ind) Technical or
Supervisery Positions

The procedurss indicated in paragraph a,, 2bove, chall be
followed except that the requested "Temporary IA® position shall
not be established unless the requesting action is accompanied by
& personnel actimz; or statement indicating a resignation or ree
assigmment "in hand® effective within 30 days of the effective date
of the action estsblishing the "Temporar, IA" position,

George E, Meloon
Deput; Amsistant Director
for Personnel
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